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“Alpine Experiences for Sustainable Futures”

Teacher Winter Booklet

An online version of this booklet can be downloaded at www.boec.vic.edu.au

Contact details
Bogong Outdoor Education Centre, 1 Black Possum Road, Bogong Village, 3699
Telephone: (03) 5754 1732 Fax: (03) 5754 1735
Email: bogong.outdoor.ec@edumail.vic.gov.au

“Empowering all students to develop values, attitudes,
beliefs and behaviours that will lead to sustainable living”

Student Aims:

- Develop connections with the Alpine environment and its relationship to their home community.
- Learn to live more sustainably.

- Extend themselves in mind and body.

- Develop confidence, independence and ability to be adaptive in shaping their own futures.

- Develop the social skills and knowledge to successfully work and learn in teams.

We believe that each child will succeed through:

Engaging in Exploring the
Outdoor Alpine
Activities Environment

Living &

Learning
Togetherin a
Sustainable
Community
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General Information

Bogong Outdoor Education Centre is owned, staffed, and funded by the Department of Education and
Early Childhood Development Victoria and provides programs for Years 7— 12 students from
Government Schools throughout Victoria.

Centre Location

The Centre is situated in Bogong Village, North-East Victoria. This is located 16 km from Mount Beauty
and 15 km from both the Falls Creek ski resort and the Bogong High Plains. Bogong Village is
surrounded by the Alpine National Park. BOEC is 380 km from Melbourne and takes around 6 hours to
get there by bus.

Program
The program is highly organised with students under instruction for all adventure activities. The
curriculum includes environmental awareness activities, and a selection of outdoor activities such as
overnight hikes, canoeing, rafting, ropes course, rock climbing and abseiling, mountain bike riding and
other outdoor educational pursuits. As some of the activities are of an endurance nature and some
require strength and agility, it is strongly advised that students undertake a planned comprehensive
fitness program as part of their preparation for their camp.
The following should be made clear to students before their departure from school:

» Smoking, non-prescribed drugs and alcohol are strictly prohibited!

« Students are not permitted to use mobile phones.

« Students will follow a tight program leaving them little free time.
BOEC is an outdoor education centre operated by the Department of Education and Early Childhood
Development Victoria and is not a holiday centre.

Accommodation

Students and visiting teachers (VT’s) are accommodated in the two-story dormitory block. Twenty-eight
students (two per room) and two visiting teachers - VTs (a single room each) can be accommodated on
each floor. Each student's room is furnished with two single beds, mattress, doonas, and pillows plus
one wardrobe. All buildings are heated and facilities include modern bathrooms, indoor and outdoor
recreation areas, drying rooms and a comfortable dining room. Facilities (i.e. wheelchair ramps and
specialised bathroomsi/toilets) are provided for students with physical disabilities. Refer to the BOEC
home page - Facilities & Equipment (www.boec.vic.edu.au).

Catering

The Centre employ’s a cook and assistant who provide all meals and specifically cater for the tastes and
appetites of teenagers! For catering purposes, the actual numbers of students and staff from each
school needs to be sent to the Centre two weeks in advance.

Transport

For the majority of schools, the Centre will arrange for return coach transport between the school and

Bogong. Local transport during the program may be either self-drive using BOEC vehicles, or by coach.

Exceptions to this arrangement will be discussed with the schools.

Each visiting teacher is responsible for :

e Supervision of students en route;

e Seeing that all students are either collected or sent home on arrival back at school (or previously
arranged drop off point).

BOEC Staff

The Centre is staffed and operated by the Department of Education and Early Childhood Development
Victoria (DEECD). Currently the staffing profile consists of a Principal, Assistant Principal, seven
Teachers, Business Manager and Office Manager. The Centre also has a Grounds and Buildings
Maintenance Manager, Catering Manager and assistant, plus a Cleaning Contractor. Refer to the BOEC
home page - Staff Profiles (www.boec.vic.edu.au).
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Visiting Teachers (VTs) Duties During the Program

In general, the teaching staff at the Centre are responsible for all programmed teaching. VTs are

responsible for the supervision of students while in their dormitories & during their free time.

VTs are needed to assist the BOEC staff with student supervision on programmed activities, but are not

required to instruct, so prior experience is not essential, however some activities require strenuous

physical activity thus a reasonable level of fithess is expected from visiting teachers.

The visiting teachers also have a supervisory role during the program.

Responsibilities include:

o After breakfast, to supervise lunch making, cleaning of the dormitory block and check that all beds
are made, rooms are tidied and aired.

e After the evening session, to supervise the students until 'lights out' at 10pm when the BOEC staff
cease duty.

e At night, from lights out at 10pm until 7am, to supervise students in the dormitory rooms, ensuring
everyone gets sufficient sleep.

Note: A full briefing is provided for visiting teachers on arrival

Telephone

Inward phone calls are received between 8.30am and 4.30pm. Outgoing calls may be made at any
convenient time by staff or students if necessary. Students are discouraged from calling home during the
program. Students are not permitted to bring mobile phones. If mobile phones are brought they will be
confiscated and handed to their visiting teacher at the start of the camp and returned when home.

The Centre has an answering machine in operation at times when the office is unattended. An after
hours number for emergencies only is provided on the answering machine. Mobile telephone reception
through Telstra is excellent at Bogong; all BOEC staff have mobile telephones for use during programs.

Emergency Telephone Numbers

BOEC (Office) 035754 1732 Medical Centre (Mount Beauty) | 03 5754 3400
BOEC (Fax) 035754 1735 Medical Centre (Falls Creek) 03 5758 3238
Principal — Steve McMurtrie 0439 732 284 Hospital (Mount Beauty) 03 5754 3500
Police (Mount Beauty) 03 5754 4244 DEECD Office of Emergency 03 9589 6266
Police (Falls Creek) 03 5758 3424 Management — 24 hours

Newspapers

A daily newspaper is supplied for visiting teachers and BOEC staff.

Sick Students

Should a student(s) be unable to take part in the program, then a visiting teacher may be required to
provide supervision at BOEC for the student(s). BOEC has a well equipped sick bay for dealing with day
to day first aid needs.

Reports

The visiting teachers are asked to complete a satisfaction survey and brief written report of the program;
this covers organisation, transport, curriculum and student outcomes. This report is used by the Centre
staff as a means of review.

A written report by BOEC staff is issued to each student at the conclusion of the camp in non winter
programs. Students in a winter program will receive a certificate of participation.

Publicity

BOEC has a publicity video, photograph display and poster that can be sent to schools, on request, to
help publicise the program. BOEC is also prepared to send, on request, a speaker to your school to
address teachers, students and/or parents. Please contact the Principal, to arrange this. A Cover Letter
(Appendix E) that could be sent to parents is also included in this booklet.
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Fees

The fees charged cover all the costs of your student's stay at BOEC, including all external and internal
transport. Schools will be advised of the total cost of the program when notified of final transport details.
The Centre will send the school an invoice for the outstanding balance upon completion of the program.
Please do not bring a cheque for the cost of the program with you.

The balance outstanding should be paid within 14 days of receipt.

It is strongly advised that schools collect all fees from students prior to the program. The school is
responsible for payment in full within 14 days, whether all fees have been collected from students or not.
The visiting teachers should bring with them the application, consent, medical, asthma management and
anaphylaxis management forms signed by parents/guardians, students or staff as appropriate.

Student Lists — (Appendix A)

It is the responsibility of the visiting teachers to draw up group lists (refer to appendix A). These must be

sent to BOEC at least two weeks prior to arrival.

In drawing up this list please consider the following:

e ltis important to put students into room pairs that they are comfortable with.

o If the visiting teacher wishes to be in a particular activity group of 12 students, please indicate this in
the comment section.
If you are aware of students who should be separated, please indicate this in the comment section.

e We mix girls and boys together in activity groups of 12, and if there are two schools, we mix students
from both schools.

o We work in groups of 12 students (i.e. usually 4 groups of 12 students).
The students and visiting teachers that you allocate into Group 1, 2, 3 & 4 stay in that activity group
for the duration of the program and work together on all activities.

Timetable — (Appendix B)

Students normally rise at 7am and will be active until 'lights out' at 10pm. During the day there are
normally three activity sessions. The morning and afternoon sessions are usually three hours in duration
and the evening sessions vary from one to two hours.

Curriculum/Program — (Appendix C)

The Centre offers schools a variety of Outdoor Education activities in the non-winter period. Costs may
vary slightly between programs depending on the mix of activities chosen and factors such as the
amount of coach transport required during the program.

Details of the range of programs available will be forwarded to schools well ahead of the date of the
program.

Once a program is established, the Centre will prepare a detailed timetable based on the selected
activities and exact cost and transport arrangements determined. Refer to the home page —
Curriculum/Programs.

Personal Requisites List — (Appendix D)

Dress during the time at BOEC should be informal and practical. However, be prepared for great
variation in temperature, even in summer (Bogong Village is at 700m above sea level). The list will give
you some idea of the clothing and other essentials that you should bring.

Schools who attend late term 2 or early term 4 (possible winter conditions) should make sure that extra
warm clothing is brought to camp. A day skiing can sometimes be incorporated into a summer program
at these times. Check with the Centre.

Visiting teachers (and students) will be provided with a waterproof jacket and overpants, day pack and a
lunch box for their personal use while at the Centre. In addition, visiting staff are issued with a personal
first aid kit and rechargeable torch. On programs where hiking is included, all hiking gear, including
sleeping bags will be provided by BOEC.

Student Code of Conduct — (Appendix F)

Students participating in programs are expected to act in a manner conducive to the wellbeing of
property, other people and the natural environment. As such they are required to acquaint themselves
with the student code of conduct.
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Consent Form — (Appendix G)
This form must be read carefully by both parent/guardian and student and signed by both then returned
to the school before a student can attend the camp.

Medical Information (Appendix H)

It is in the best interest of parents or guardians to include as much information as possible regarding a
student's current medical status especially any information requiring specific attention or treatment (e.qg.
allergies, medications being taken etc).

Asthmatic students should ensure that all medications needed for their condition are brought to camp.
Moderate asthmatic students should bring an Asthma Management Plan with them from their doctor.
Severe asthmatics or students who have been previously hospitalised from asthma should see their
doctor before coming for their advice as the weather at Bogong can be very damp, and cold at any time.
Asthmatics need to complete the BOEC Asthma Management Form (Appendix 1). This also applies to
the Anaphylaxis Management form (Appendix J).

Important Parent Information included in the 'Parent & Student Winter Booklet'

Skiing activities are undertaken at the Falls Creek Alpine Resort (1,600m above sea level) and the
adjoining areas of the Alpine National Park and Bogong High Plains.

The program contains activities which are different from those experienced at school.

Qualified and experienced teachers at BOEC are responsible for the organisation, supervision and
teaching of activities. Students are under active supervision during activities and all necessary
precautions are taken to minimise the possibility of injury. Parents/guardians should understand
however, that all the listed activities do carry a risk of physical injury and that accidents can, and do
occur. However, BOEC has an active and ongoing risk management program whose objective is to
provide a safe and effective environment for students and staff. Parents/guardians are always very
welcome to contact the Principal on (03) 5754 1732 should any further information be required.

Translation
Parent & Student Booklets can be translated into various languages for parents of your students .

Using Microsoft Word 2007

a. Open the Parent & Student Summer Booklet. Go to the review tab at the top of the screen.

b.  The fourth icon from the left is ‘Translate’. Click on this icon.

C. A research bar appears on the right side of the screen next to the scrolling toolbar. You can select
the language you wish to translate to by using the drop down button.

d.  Click on the green square with a white arrow beneath the language — translate the whole
document. A message will come up asking if you wish to continue. Press yes.

e.  This will take you to a website where the booklet will be translated. The pages can then be printed.
Unfortunately it is not formatted — but it will allow parents to read the text of the booklet.

Using Microsoft Word 2003

Open the Parent & Student Summer Booklet. Go to tools on the toolbar.
b Click on Language.

c. Click on Translate.

d Follow instructions from c. to e .in Word 2007 instructions above.

p

Please note the following:

¢ Smoking, alcohol and non prescribed drugs are strictly prohibited.

e Students are not permitted to bring mobile phones.

e As a health precaution students are advised not to bring aerosol propellant cans e.g. deodorant
sprays.

e Students may be withdrawn from the Centre under certain circumstances.

e Some of the activities are of an endurance nature and some require strength and agility. It is strongly
advised that students undertake a planned comprehensive fitness program as part of their
preparation for Bogong.

e Many of the activities are conducted in remote and rugged locations and in environments subject to
severe weather and other natural hazards. In the event of injury or illness, access to
communications or emergency services may be limited or not available for significant periods of time.
This may result in delays in injured or sick group members accessing more definitive care.
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Teacher Reminder & Checklist

Paid the required pre camp deposits.
Completed planning if travelling to Bogong by your own means.
Collected parent Consent Form's, Medical Forms, Asthma Management Form and Anaphylaxis

Management Form. These need to be sent to BOEC 2 weeks prior and then brought with you
on the bus.

Arranged with parents for pick-up and return.

A reserve list of students (in case of last minute cancellations).

If you are unable to obtain a full quota of students from the allocated year level then we
suggest filling the remainder of places from students from other year levels. Also, the
school you are sharing the program with may be able to help out. Failing this, neighbouring
Government Secondary Colleges could be approached to fill the vacancies. Covering last
minute cancellations is the responsibility of your school.

Remind students to bring a cut lunch with them on their trip to Bogong. If your school is due to
arrive at Bogong Village after 1:00pm, then students will either need to bring a cut lunch or
money to purchase a lunch on the way. If your school is due to arrive before 1:00pm then a lunch
will be provided when they arrive.

Sent the completed group list and medical forms at least 2 weeks prior to your program.
(note special dietary requirements)

Note: If the school is sending an integration student, or a student who is currently under
supervision of the Student Welfare Co-ordinator, or a student who is currently under
discipline procedures, then the Centre would like the opportunity to discuss these
students in order to make appropriate arrangements for their inclusion in the program.

Left a list of student's names with your school's 24 hour contact person i.e. Principal or other 24
hours contact. Remember to bring the contact's name and telephone number with you.

Returned any BOEC video's or publicity photos.

Filled out your VT Medical Information Form. This needs to be given to the BOEC Principal, who
compiles a medical summary which is distributed to all staff.

Page 6 of 21



Promotion of the Bogong Camp at School

If Schools are having difficulty filling all their places for their booking at Bogong, this can result in less
than a full complement of students or even a cancellation.

Either of these outcomes are obviously unsatisfactory for everyone:

. for you - all your hard work in planning etc. can be for nothing and if you cancel, some or all of
your deposit may be lost;
. and for us - our staff and facilities are under-utilised.

So.... here are some tips that work from schools who always tend to have full bookings. We offer them to
you with the suggestion that you may like to use some or all in your pre-camp planning.

Start early.

Let parents/students know the school has a booking as soon as possible. Give some basic information in
newsletters, on noticeboards, at form level or home group assemblies. All schools know well before the
end of the school year if they have a booking. This information can be included in school or year level
handbooks for the coming year.

Use a variety of approaches to promotion.

Use the BOEC photos and colour poster on noticeboards and show the BOEC video. Check our web site
www.boec.vic.edu.au. Use the enclosed publicity letter directly to parents or in newsletters. Hold a
parent/student information evening - we may be able to provide a speaker with slides and a display for
this (give us plenty of warning please). If you have been here before, get students/staff who attended to
speak at your information sessions. Nearby schools may also be able to help in this way if they’'ve been
here recently.

Plan well ahead for payment.

Although the cost of the program is very reasonable, difficulty in payment is the most common cause of
dropping numbers. Give parents and students as much lead time as you can. Make it easy for them by
offering payments by instalment - a lot of schools do this with great success. Insist on deposits as early
as you can. Consider getting part or full sponsorships from your parents’ club or local community
organisations - this is also a widely used way of giving some students a chance to attend that they would
otherwise miss. Consider making these non refundable unless there is good reason. This encourages a
commitment from students who may otherwise change their mind.

We hope you will find these tips useful. The key is to start publicity about the booking as early as
possible.

Please ring us if you are having difficulties - again the earlier the better. We will do all we can to help
you.

Good luck - we are really looking forward to seeing your school here!
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— Appendix A—
Student Lists

Instructions on how to complete the student lists
The Centre suggests that students be allowed to select their own room pairs

Teachers now have the ability to enter student information into the Bogong database using the internet
and the password issued to your school. You can enter names, allocate room pairs, sort students into
groups and enter consent and medical information.

If entering information via the website, please be aware that medical information forms still need to be
faxed or scanned and emailed at least two weeks prior to the start of your program.

For a group of 24 students place them in room pairs as follows. Allocate three pairs of girls and three
pairs of boys (and a visiting teacher) into Group 1 and the remaining three pairs of girls and three pairs
of boys (and a visiting teachers) into Group 2.

For a student group of less than 24 students, place students in room pairs and then leave blank spaces
evenly distributed between Groups 1 and 2.

For a student group of more than 24 students, place students in room pairs and allocate the extra pairs
into the "Spare Column".

Please place a mark in the box for those students who require a special diet (e.g. vegetarian). If other
than vegetarian, please attach details.

For schools bringing 48 students please photocopy this form and make up another group list labelled
Group 3 and Group 4.

In drawing up this list please consider the following:

It is important to put students into room pairs that they are comfortable with.

If the visiting teacher wishes to be in a particular group please indicate this on the list.

If you are aware of students who should be separated please indicate this on the list.

Ski groups will be co-ed and, if there are two schools, we mix students from both schools.

Note: These groups are not the ski groups that students will work in. These need to be created by
ranking the students either A, B, C where A is a more athletic person and C is a less athletic student.

Please type students names. No handwritten copies thank you.

Please fax/email or enter on website at least two weeks prior to the start of your program — fax
no. (03) 5754 1735.
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Student List

School Name: ..o Contact teaCher: ...

Group 1 — Boys

Names for room pairs
First NAME vuveviiiirrivr v rrrer e e e eaees Surname

M/F

Veg'n
Y/N

Comments

Pair 1

Pair 2

Pair 3

Spare
Rows

Group 1 — Girls

Names for room pairs
First NAME cuvveerec v v e e Surname

M/F

Veg'n
Y/N

Comments

Pair 1

Pair 2

Pair 3

Spare
Rows

Visitin

g Teacher with Group 1 (Male)

Group 2 — Boys

Names for room pairs
First NAmMe ..cevviiiiicirirr e Surname

M/F

Veg'n
Y/N

Comments

Pair 1

Pair 2

Pair 3

Spare
Rows

Group 2 — Girls

Names for room pairs
First Name ..cceveiiiiiiiieeeer e Surname

M/F

Veg'n
Y/N

Comments

Pair 1

Pair 2

Pair 3

Spare
Rows

Visiting Teacher with Group 2 (Female)
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Daily Timetable — Winter Program: Years 9/10

— Appendix B —

A general guide for a typical ski day

7:00am

7:30am

7:30am

7:30am

8:00am

8:30am

8:55am

9:15am

10:30 — 12:30pm
12:30 - 1:15pm
1:30 — 3:30pm
3:45pm

5:20pm

5:40pm

6:00pm

7:15pm
7:30—-9.00pm
9.00pm — 9:30pm
9:30pm

9:45pm

10:00pm

Lights on

Morning assembly #1
Breakfast Hospitality Team
Weather recording
Breakfast & cut lunch
Dormitory/room clean up
Morning assembly #2
Depart for Falls Creek
Skiing

Lunch

Skiing

Depart Falls Creek

Dinner Hospitality Team
Weather recording

Dinner

Evening assembly
Evening activity session
Free time

Students into own dormitory
Students into own room

Lights out

The visiting teachers (VT's) are responsible for the supervision of students between
lights out (10:00 pm) and 7:00 am the next morning.

There are

BOEC staff who reside on site.
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— Appendix C—
Curriculum/Program

BOEC has a wide variety of outdoor activities to support its programs in both summer and winter. Below
is a brief description of snow activities that are offered. If you wish to view students participating in snow
activities please refer to the home page - Activities.

Our ski camps are aimed at beginners. Students who can ski well may not find our program suitable for
them and by attending may deprive a non skier of an ideal introduction to skiing.

All skiing is done at the Falls Creek Alpine Resort (1,600m above sea level), and the students are
transported to and from the resort each day by coach, a distance of 16 km from Bogong.

Cross Country Skiing (one day)

Cross country skiing uses light skis, boots and poles. The skis are narrow and have a pattern on the
base which enables the skier to grip the snow when skiing uphill and yet still allows the skis to glide.
Students are instructed in the basics of cross country skiing in the morning which will enable them to use
these skills to explore different aspects and areas of the alpine environment by way of a half day ski tour
in the afternoon.

Skills covered include: diagonal stride, double pole, snowplough turns, step turns, herringbone and side
stepping. Also included are discussions on suitable clothing, on-snow etiquette and safety skills.

Downhill Skiing (one day)

Downhill skiers use rigid boots and skis with a smooth base to maximise ease of gliding downhill.
Basic downhill skiing skills are introduced to the students who then have the opportunity to expand on
these and experience this exhilarating sport using a variety of introductory runs at Falls Creek.

Skills covered include: mobility skills, downhill running, snowplough turns, traversing, stem turns, stem
christies, parallel turns and lift riding. Also included are discussions on suitable clothing, on-snow
etiquette and safety skills.

Note:

. The first downhill ski day involves instruction with BOEC staff in the morning; after lunch, students
have a 1.5 hour lesson with the Falls Creek Ski School followed by an hour of extra instruction by
Centre staff.

. On the third day students have the choice of either cross country or downhill skiing.

. Environmental issues that are pertinent to the Alpine area are also discussed as part of the

week’s ski program.

Evening Sessions
A selection is made from the following sessions: indoor games, bushdancing, video's, tabloid sports,
environmental studies talk, quiet games and a reflection/social evening (disco) on the last night.

An example of the Ski Program timetable can be found on the Centre’s website at
www.boec.vic.edu.au. (click on Programs)
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— Appendix D—

Personal Requisites

— Ski Program —
1. Clothing 2. Linen
o 1 pair of long pants for skiing (NOT o 2 sheets-1fitted & 1Flat
JEANS) (doona/blankets/pillow provided)
. 1 or 2 pair of long pants for around . 1 pillow slip
camp (tracksuit or jeans) o 2 towels
o 1 or 2 windcheaters o 1 face washer
o Handkerchiefs o Note: Sleeping bags are not allowed
o 1 pair mittens or gloves
. Sun hat 3. Other Items
. Beanie
o 2 pair track shoes or runners o Soap powder & pegs (for personal
J 2 or 3 long sleeve warm (flannel) shirts, laundry)
skivvies or thermal tops N Sunglasses & sunscreen.
. 1-2 woollen jumpers or polar-fleece N Drink bottle.
jackets _ . Torch (small with new battery).
. 1 or 2 T-shirts or singlets . Personal medical requirements
. 4 complete changes of underwear (at
least) - (a set of long thermal underwear is . .
. goo)d o J 4. Toiletries
) 4 pair of socks (thick-Explorer brand are
good) o Soap, toothbrush, toothpaste, comb,
. 1 pair winter pyjamas hairbrush
. 1 warm parka or jacket
5. Optional Items
. Camera, personal music players only
please (please see below), cards,
games, thongs, insect repellent. The
Centre has an excellent tape/CD audio
system.
Note
. All personal items should be clearly marked with the owner's name;
. All luggage should be clearly labelled. Try to utilise clothes and other items you have at home rather
than buying anything special for the camp;
. Students and visiting staff are required to bring a cut lunch for their bus trip to Bogong or have money
to buy lunch along the journey;
. Recommended pocket money for students is $20 for meals en route. There is no facility at Bogong to
spend this money.
. If personal music players (iPods etc) are brought to camp these must remain in the students room. No
responsibility will be taken for any loss.
o BOEC is a SunSmart School. In terms 1 & 4 hats are given to students to keep. Students are

encouraged to wear clothing with long sleeves and collars that are made from closely woven fibre, to
wear suitable sunglasses and to apply at least SPF30 broad spectrum water-resistant sunscreen.

o Mobile phones: Students are not permitted to bring mobile phones to camp. If mobile phones are
brought they will be confiscated and handed to their visiting teacher at the start of the camp and
returned on departure.

o As a health precaution students are advised not to bring aerosol propellant cans e.g. deodorant
sprays.

Waterproof jackets, overpants, gloves, goggles, lunch box and day-packs are provided for students and
visiting staff. All specialist equipment is provided.
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gou\dOOrs% — Appendix E—

& < Cover letter

Q.
%O
o Bogong Outdoor Education Centre
° 1 Black Possum Road
Bogong Village 3699

Ph: (03) 5754 1732

Fax: (03) 5754 1735

E-mail: bogong.outdoor.ec@edumail.vic.gov.au
Website: www.boec.vic.edu.au

Dear Parents/Guardians
Your school has been fortunate to gain a booking for students at Bogong Outdoor Education Centre (BOEC).

The school has been allocated a booking for your students and your son or daughter is one of the lucky students
with an opportunity to attend the program.

BOEC is situated mid way between Mount Beauty and Falls Creek, in the foothills of the spectacular Bogong High
Plains. The Centre is fully staffed and run by the Department of Education (DoE) and has been in continuous
operation since 1971. It provides high quality, exciting and challenging outdoor education programs for secondary
level students from government schools across the state.

BOEC programs provide wonderful experiences from a range of outdoor activities, including cross country and
downhill skiing (in winter), bushwalking, overnight camping, rockclimbing, orienteering, rogaining, high ropes
course, mountain bike riding, field studies, canoeing and rock hopping.

These programs provide wonderful opportunities for young people to experience significant personal development
and they form an important part of your schools' curriculum in this area.

BOEC staff are fully qualified teachers who are experienced in Outdoor Education. These staff will run all the
outdoor programs. Teachers from your school also attend to provide assistance and supervision.

The Centre is well equipped with comfortable twin share bedrooms (carpeted and heated) and all equipment for the
activities; students do not need to bring any special equipment. We also provide plentiful nutritious meals — our
catering staff well understand the appetites and food needs of growing, active adolescents!

The policy of BOEC is to keep the cost of the program as low as possible. Your school will be advised of the actual
cost per student. These costs include everything — transport to and from school, all meals and accommodation,
specialised instruction and all necessary equipment and special clothing.

The organising teacher at school for your bOOKING iS: ... ..viii e
and will be able to provide you with any further information you may need.

This is a wonderful opportunity for your son or daughter to experience the outdoor program of a lifetime; we hope
we will see them when your school comes to Bogong.

Yours sincerely

Steve McMurtrie
Principal
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— Appendix F —

Students' Code of Conduct

Guiding Principles
* To ensure that the rights of all individuals are protected whilst at the Centre, and to and from the Centre.
* To establish the best possible learning environment.
» To ensure that breaches of the code of conduct are treated in a fair and consistent manner and within the

expectations of staff and students.

Rights

Responsibilities & Expectations

All individuals and their property are to be valued and
treated with respect.

All students should treat one another, staff and property
with respect.

All individuals have the right to a safe, secure and
cooperative working environment in which
participation , risk taking and confronting challenges
are encouraged.

All students should act and behave in a way which does
not endanger, intimidate or interfere with the
participation of others.

All individuals have the right to privacy.

All students should respect others rights to privacy.

Staff should be able to perform their duties in an
atmosphere of order and cooperation.

Students should comply with instructions given by any
members of staff and should willingly participate in the
daily routine of the Centre.

Staff, students and the natural environment have the
right to exist in a healthy and environmentally
considerate atmosphere.

All students should conduct themselves in a healthy and
environmentally friendly manner towards other students,
staff and the natural environment.

The Centre expects support from all students,
parents, and staff in implementing this Code of
Conduct.

All students should behave according to this code and
accept the consequences if it is breached. All staff
should fairly, reasonably and consistently implement this
code. Staff and parents of participating schools should
support the Centre in implementing the Code of
Conduct.

Specific Rules at the Centre

To respect the rights and expectations of all individuals at the Centre the following forms of
behaviour are considered a breach of the code and are therefore unacceptable:

* Bringing of cigarettes, alcohol, non-prescribed drugs, offensive weapons, and pornographic material to the

Centre;

* Using language which is offensive, sexist or racist;
* Fighting, bullying (physical, verbal, indirect or cyber) or any other forms of aggressive behaviour;

* Being in the dormitories of the opposite sex;

 Being in another student's room without permission;

* Leaving BOEC boundaries without permission;

* Behaving in a manner which is potentially dangerous to self and others;

* Behaving in a manner which dam's or vandalises the property of others or the environment;

* Climbing of trees, buildings or other structures without teacher supervision;

+ Students bringing mobile phones to camp. If mobile phones are brought they will be confiscated and
handed to their visiting teacher at the start of the camp and returned on departure.

* Students bringing aerosol propellant cans e.g. deodorant sprays.

Implementation Process

The Centre has developed levels of appropriate responses and sanctions. Any breach of the Code of Conduct will
initiate a disciplinary action. The staff will decide the appropriate level of action.
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— Appendix G —

Bogong Outdoor Education Centre
Parent Consent Form — Valid 2009

s Lo [ =T TP
Postcode: ..o, Students Age: ..o Birthdate: ......ccccoviiiiiiiiee
Home Phone: .....oovvvieeiiiiiee, Work Phone: ..o, Mobile Phone: ...

Parent/Guardian Consent - please circle as appropriate — (if left blank we will assume yes is the response):

| agree to my child using the internet and computer network at BOEC in accordance with the same

internet student users agreement that applies at their current school. Yes | No

| also consent to my child being photographed and/or visual images of my child being taken during
activities by the DoE for use in the Centre’s publications, Centre’s website or for publicity purposes | Yes | No
without acknowledgment and without being entitled to any remuneration or compensation.

Is this the first time your child has been away from home? Yes | No
| authorise the teacher in charge to administer paracetamol as per Bogong OEC'’s protocol. Yes | No
| agree to my child being a member of the Friends of Bogong Camp (see website for details). Yes | No

| agree to my child's attendance at the Bogong Outdoor Education Centre and to his/her taking part in any
excursion or activities arranged for students in connection with the Centre program. | have read the Parent &
Student Booklet and understand the program contains potentially hazardous activities in remote areas subject to
natural hazards and severe weather.

I will notify the school if my child is in contact with any infectious disease within four weeks of departure date. In the
event of any illness or accident, where it is impracticable to communicate with me, | authorise the teacher in charge
to consent to my child receiving such medical or surgical treatment as may be deemed necessary. | accept
responsibility for payment of any expenses thus incurred. In the event of my child being unable to accompany the
rest of the group home due to ill health or accident | will make the necessary arrangements in liaison with the
Centre Principal for his/her return.

Should my son/daughter violate the rules of the camp to the extent that the teacher in charge in consultation with

the Principal of BOEC considers that he/she should be sent home, | agree to organise this withdrawal and fully
cover the transport costs involved in this process.

Parent/Guardian's FUIl NAME: ......ueiiiiiiiee e e e ee e Date: ...ooovvvvieeeeeieeee .

Parent/Guardian's SIgNAtUIE: ......c.ccieciiii i ee e e e e e e s rr e e aeeaaeeeas D | (=

Students Undertaking

| have read the BOEC's Students Code of Conduct and | hereby undertake that while travelling to and from the
Centre and while in attendance | shall behave in a good and proper manner and shall observe whatever rules are
decided on as best for the welfare of all.

S (0 Lo [T R To o = LU = PSPPSR Date: ..ooveeeeeeieieeee

Cancellation or Withdrawal

The Department of Education and Early Childhood Development (DEECD) reserves the right to cancel a program
for any reason. In the event of a student's application being withdrawn prior to the commencing date of the
program the Department through the Principal reserves the right to make a refund only where a reasonable excuse
for withdrawal is offered. No refund will be made where a student leaves during the camp except in the case of

illness, and then only on a pro rata basis.
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— Appendix H —
Bogong Outdoor Education Centre

Medical Information Form — Valid 2009
For Students & Visiting Teacher (VT) to fill in.

This information is intended to assist Bogong OEC in case of any medical emergency with your child or a VT. All information is held in confidence.

1 To] Lo Lo ] Lo PP
AU [o L= oL VAV I e ] A= g 1= PP PP TPTPPPPR
Date of Birth: .....ccoooieeiiiii e Male/Female ................ School Year (if applicable): .......ccocoviiiiiiiieees
Parent details are required if Medicare is used.

Parent/Guardian/Contact PEerson's FUI NBME: ... e et ettt e e ettt e b e na st e e et e e e e ee s
Parent/Guardian/Contact Person's Date of Birth: ...,

F o o [T U P PP PPPRPPPIN
................................................................................................................................... Postcode: .....cccviiiiiie
Home Phone: ..o, Work Phone: .......oooooiiiiiiiiiicines Mobile Phone: ...,
Name & AAAresS Of FAMIlY DOCTOI: ....iii ittt s e e e e st e s e s stte e e e astaeaeees e te 2e e saeaeee e e e s e e e e e s eee s en e e en e e et enneaanenees
Medicare NO: ......coocviiiieicieee e Medicare Card Valid to: ......... [oii.. Child’sNumber (eg. 2, 3, 4): ..............
Medical/Hospital Insurance FuNd: .........ccccocviiiiiiieiinc e, CONEADULTION NO: e
Ambulance Subscriber?: Yes — No  If yes, ambulance NUMDET: ... e eaa e

Please tick the box on the right if your child suffers any of the following:

Allergies (if ticked you MUST complete and attach the Anaphylaxis Management Plan)
Asthma (if ticked you MUST complete and attach the Asthma Management Plan)

Please note down details of conditions ticked in the space provided:

Blackouts

Diabetes

Dietary Requirements

Dizzy Spells

Epileptic

Hay Fever

Heart Condition

Migraines

Sleepwalking

Travel Sickness

Any other condition?

Previous Injuries | | Physical Difficulties | | First Time Away | | Non Swimmer is < 25m | |

Details of above condition/s:

Tetanus Immunisation: Year of last tetanus immunisation ..............cccccoveeneee.
(Note: Tetanus immunisation is normally given at 5 years of age — as Triple Antigen or CDT and at 15 years of age — as ADT.)

Tablets & Medicines: Is your child presently taking tablets and/or medicine? Yes — No
If yes, please state name of medication, dose and describe when and how it is to be taken.

All medication must be handed to the teacher in charge prior to leaving. All containers must be labelled with your child's name, the dose to be
taken as well as when and how it should be taken. (These will be kept in the first aid centre and distributed as required). If it is necessary or
appropriate for your child to carry their own medication (for example, asthma puffers and insulin for diabetes) it must be with the knowledge and
approval of both the teacher in charge and yourself.

Signature of Parent/GUardian: .....c.c..oooiiiieiee o e e e a e eeaas Date: ..cccevvvvveeeene,
DEECD requires this consent to be signed for all students and teachers attending school excursions.
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— Appendix | —

Bogong Outdoor Education Centre
Asthma Management Form

— Valid 2009 —
For Students & Visiting Teacher (VT) to fill in.

The following confidential information is required to assist in the proper management of asthma suffereers whilst at Bogong

Outdoor Education Centre. Please complete and attach to the Medical Information/Parent Consent Form.
Further information is available from the Asthma Foundation www.asthma.org.au.

Student’s name:

School:

Usual signs of asthma:  Wheezing  Chest tightness  Coughing  Difficulty breathing  Difficulty speaking  Other
When completing this form please seek the advice of the asthmatic's doctor if necessary.
1. Usual maintenance regime or medical program followed:
Name of Medication Method (eg. Puffer & spacer, turbohaler) When and how much?
Does the child require assistance to take their medication? Yes No
2. Peak flow readings: Best ............ccveeeeenneee Critical ...ccooeevviiiiieeeeis (bring own peak flow meter)
3. Signs of worsening asthma: Wheezing Chest tightness  Coughing  Difficulty breathing  Difficulty speaking ~ Other:

Medication and treatment to be used during worsening asthma:

4. Medication and treatment to be used during crisis situations:

See Asthma First Aid Plan attached on page 2.

5. List any known asthma trigger factor(s):

Please complete page 2 of the Asthma Management Form.
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http://www.asthma.org.au/

6. Has the person been admitted to hospital due to asthma in the past 12 months? Yes No

7. Has the person been on oral cortisone for asthma within the past 12 months? Yes No
(e.g. Pednisolone, Cortisone, Betamethasone etc)

8. Has the person ever suffered sudden severe asthma attacks requiring hospitalisation? Yes No
Important Notes

If you have answered “yes” to questions 6, 7, or 8 then the decision for the person to atttend Bogong Outdoor Education Centre
rests with the his or her doctor. The process in such situations is as follows:

the person's doctor or parents/guardians (if a student) may contact the school Principal on 03 5754 1732 for further
information on the program and support available;

a letter from the student's doctor, stating the doctor's decision must accompany this form.
| declare that the information provided on this form is complete and correct.

Parent/guardian:

Phone contact(s): OR

Signature: Date:

Asthma First Aid Plan

SIT the student down and reassure
ASSESS severity of attack
CHECK personal Asthma Action
Plan (if any)

4 separate puffs of stop
-Severe blue reliever via treatment
breathing spacer
prablems
and or Irlj_‘ observe
]

- appearance

¢ mifutes, Relief
notify

of blue lips
and or emergency
4 separate puffs of contact
-If concerned blue reliever via a
spacer stay
L with student

4 minutes

Relief

Call an ambulance
State is an asthma attack
Repeat 4 separate puffs every 4
minutes while waiting
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— Appendix J —

Bogong Outdoor Education Centre

Anaphylaxis Management Form
— Valid 2009 —
For Students & Visiting Teacher (VT) to fill in.

Cover Sheet
This Plan is to be completed by the principal or nominee on the basis of information from the student’s medical
practitioner provided by the parent/carer.

School:

Phone:

Student’s name:

Date of birth: Year level:

Severely allergic to:

Other health conditions:

Medication at school:

Parent/carer contact: Parent/carer information (1) Parent/carer information (2)
Name: Name:
Relationship: Relationship:
Home phone: Home phone:
Work phone: Work phone:
Mobile: Mobile:
Address: Address:

Other emergency contacts
(if parent/carer not available):

Medical practitioner contact:

Emergency care to be
provided at school:

EpiPen® storage:

The following Anaphylaxis Management Plan has been developed with my knowledge and input and will be
reviewed on

Signature of parent: Date:

Signature of principal (or nominee): Date:
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Strategies To Avoid Allergens

Student’s name:

Date of birth: Year level:

Severe allergies:

Other known allergies:

Risk Strategy Who?

State Government Department of

\4lei{e)gFE] Education
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Action plan for Ana phylaxis

MNarms;

Date of birth:

Fhoto

Known severs allerglas;

Parant/carer nama(s)

Work Pnh:

Homs Ph:

Moblle Ph:

Flan preparad by:
L.

Slgnead

Diate

How to give EpiPen”

i

1. Form fist 2. Place black
around EpiPan® end against

and pull off outer mid-thigh.
gray cap.

2. Push down 4. Remawve
HARD until a EpiP=r® and be
elick is heard carsful not to

or falt and hokd touch the mesdle.
in placs for Ma=sage the

110 seconds. injection site

for 10 seconds.

MILD TO MODERATE ALLERGIC REACTION

* swelling of lips, face, eyes
* hives or welts
* abdominal pain, vomiting

ACTION

+ stay with child and call for help

* give medications (If prescribed) ...,
* locate EpiPen® or EpiPen® Jr

* contact parent /carer

watch for signs
of Anaphylaxis

ANAPHYLAXIS (SEVERE ALLERGIC REACTION)

= difficulty /noisy breathing

* swelling of tongue

+ swelling/tightness in throat

= difficulty talking and/or hoarse voice

* wheeze or persistent cough

* loss of consciousness and/or collapse
* pale and floppy (young children)

ACTION

1 Glve EplPen® or EplPen®Jr

2 Call ambulance. Telephone 000

3 Contact parent/carer

If in doubt, give EpiPen®or EpiPen® Jr

Additional Instructions

& ASCIA 2003, This plan was developad by

4
asSCla

wscnt sl sty ol o el i ey wnd ey T

www.allergy.org.au
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